Maker Lab Policy
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The Bullitt County Public Library (BCPL) Central Library Maker Lab is a space designed to foster
creativity, innovation, and exploration. The Maker Lab provides patrons access to technology
and a variety of tools for learning and creation. While some equipment requires training before
use, most Maker programs are designed to accommodate all skill and experience levels. The
Maker Lab is intended for programming and public use, including drop-in hours and community
partner events.

General Use

All Maker Lab tools and hardware are free to use. Some consumable materials are
provided; however, users may bring their own materials except for 3D printer
filament, which must be supplied by BCPL.

Any outside material must be approved by Maker Lab staff before use to prevent
damage or safety concerns.

Users are financially responsible for the cost of BCPL-provided materials and
machine usage (see fee schedule below).

Patrons may not imply library sponsorship or endorsement of items created in the
Maker Lab.

The Maker Lab is not intended for commercial use.

Patrons are responsible for ensuring they have rights to use any copyrighted or
trademarked content.

Eligibility and Supervision

Ages 18+: May use the Maker Lab independently after signing the Maker Lab
Waiver.

Ages 13-17: May use the Maker Lab independently after submitting a waiver signed
by a parent or guardian.

Ages 8-12: Must be accompanied by an adult unless participating in a library-
supervised program.

Children under 8 are not permitted in the Maker Lab unless otherwise approved for
specific programs.

Policies and Conduct
The following policies and procedures govern the Maker Lab. All users must:

Follow the Library’s Rules of Conduct.

Have a BCPL library card in good standing.

Never leave equipment unattended while in use.

Use the Maker Lab may only for lawful purposes, and may not create:
o Items prohibited by law.
o Unsafe, dangerous, or threatening materials.

Page | 46



o Obscene or inappropriate content, including hate speech or weapons.

o Items that violate copyright, trademark, or other intellectual property rights.

e Use tools and equipment safely and appropriately.

e Immediately report accidents or equipment damage to staff.

e Clean up their workspace and return equipment to its designated place.
e Refrain from bringing food or drink into the Maker Lab.

e Not attempt to modify Maker Lab hardware or software.

e Not remove Maker Lab equipment from the room.

Liability and Disclaimers

e BCPL is not responsible for:
o Personal property or files left in the Maker Lab.
o Projects that are destroyed, fail to print or function properly.
o Manufacturing defects in equipment or materials.

e Files saved on library computers are not guaranteed to be stored.

e Users are fully responsible for:
o Safe operation of all equipment.
o Any damage to BCPL equipment caused by misuse.
o Ensuring the legality of all content and designs they create.

Reservations and Scheduling

Equipment Maximum Reservation Limit
3D Printer 10 hours weekly

Cricut 2 hours daily

Heat Press 1 hour daily

Sublimation Printer 1 hour daily

e Reservations may be extended at the staff discretion if there is no waiting list.
e Reservations will be canceled after 5 minutes of tardiness.
e Library programming has priority over all reservations.

Fees and Charges

The following are associated with use of library-provided materials:

Equipment Prices
3D Printer S$.03 per gram of filament
Poster/Banner Printer $1.00 per foot paper

$2.00 per foot glossy

$3.00 per foot canvas
Sublimation printer $2.00 for 8.5” x 24”

S.50 for each additional 2”
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Grommets S.20 each

Fees are subject to change based on material and maintenance costs.

Content Display and Retention

e BCPL reserves the right to photograph and display images of completed projects on
the its website and social media platforms.

e Special request to withhold project images for patent or copyright reasons may be
submitted to the Library Director.

e Completed projects will be retained for 7 days. After that, unclaimed items will be
removed. Repeated failure to collect projects may result in temporary suspension of
Maker Lab privileges.

Procedures:

1. The Maker Lab remains locked when not in use.

2. The Maker Lab closes one hour before the Library Monday through Saturday and is
closed on Sundays.

3. Maker Lab staff will attempt to notify users of equipment outages, but notification is not
guaranteed.

4. The Maker Lab is intended to promote innovation, creativity, and technology education
for the community.

5. Reservations may be extended at staff discretion if there is no waiting list.

6. Reservations will be canceled for anyone late 5 minutes or more.

7. When reserving the Maker Lab equipment, scheduled Library programs have priority,

followed by users who have made reservations ahead of time. If the equipment is not
reserved, it will be made available at the discretion of the Maker Lab staff.

Policy Enforcement
BCPL staff reserve the right to:

e Deny or revoke Maker Lab access for any policy violations.
e Require any user to leave the Maker Lab or Library property for failure to comply.
e Halt or delete projects that violate library policy
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Maker Lab Agreement

By signing this agreement, | indicate that | understand the terms of this Policy and Procedures
and agree to abide by it when using the equipment.

User’s Signature Date

User’s Name (Printed)

Email Address Telephone Number

Parent or Responsible Adult’s Signature (if under 18)

Parent or Responsible Adult’s Signature Date

The Library reserves the right to change this policy at any time.
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Bullitt County Public Library Maker Lab Liability Waiver

You are required to read the following information very carefully and make sure that you
understand it fully. You must sign this wavier before participating in any Maker Lab activity or
program.

l, , am fully aware that participation in the Bullitt
County Public Library Maker Lab may result in the risk of personal injury or harm. In
consideration of being granted the opportunity to participate, | hereby agree to release and
hold harmless the Bullitt County Public Library, its officers, employees, volunteers, committees,
and boards, from and against any and all liability, loss, damages, claims, or actions (including
costs and attorney fees) for bodily injury and/or property damage, to the extent permissible by
law.

This indemnification and hold harmless agreement shall include protection against all odds
(including without limitation, reasonable attorney’s fees and court costs), expenses and
liabilities in or in connection with any claim or proceeding brought thereon and in the defense
thereof.

| have read and understand this liability waiver, indemnification and hold harmless form and |
voluntarily sign it. | hereby give permission to the Bullitt County Public Library for emergency
transportation and/or treatment in the event of illness or injury and this release extends to any
liability arising in connection with such transportation and/or treatment. | further certify that |
am in good physical condition, and have no medical or physical conditions that would restrict
my participation in this activity or program.

Print Name Date

Address

Email address Telephone Number
Signature
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