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Welcome

Approved 1/13/2015
Revised 1/23/2024

Congratulations on your appointment as a trustee of the Bullitt County Public Library! We are
proud of this organization and hope you are excited about your new role. The Library’s mission
is to “empower our community through free and open access to relevant, informative, and
engaging resources and services.” The board of trustees ensures that it remains strong, vibrant,
and relevant to users with a wide variety of needs, hopes, and dreams. We are truly dedicated
to improving lives every day.

The Library is funded almost entirely by local tax dollars from the citizens and businesses of
Bullitt County, and we feel that it is a high priority to provide each and every taxpayer with the
highest level of service available. A trustee is part of a decision-making team that includes the
rest of the trustees and the library director. For a board to function effectively, all members
must bring enthusiasm, preparation, and dedication to the task and have a firm understanding
of the different roles played by the board, the director, and the library staff. With your
commitment to advocating for library resources and advising and supporting the library
administration as representatives of your community, our library will continue to be strong and
successful.

Library trustees are special, as they freely contribute their time and energy to a board because
they believe in the importance of free and strong public libraries in their communities. This
generosity and dedication are vital to our success.

This handbook consists of basic information needed by you, the trustee, to be an effective
board member and library advocate. Each section includes sources of additional information

that may be utilized if you run into an issue or question not addressed.

By working together, we continue to improve library services to Bullitt County. Thank you for
your time and commitment to the Bullitt County Public Library.
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Organization Chart

Created 1/13/2015
Reviewed 1/23/2024
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Bullitt County Public Library By-Laws

Reviewed 1/24/2023
Revised 1/23/2024

Article | — Authority

The Bullitt County Public Library is a tax-supported institution, formed by petition under KRS
173.720. It has as its legal basis the library laws of the Commonwealth of Kentucky.

Article Il — Library Objectives

The objectives of the Bullitt County Public Library shall be:

1.

To assemble, organize, preserve, and make easily available significant materials and
other library resources that will provide information, education, and recreation for
all citizens of their community.

To keep the public constantly aware of the library services and materials available to
them.

To evaluate and anticipate the ever-changing needs and demands of the community.
To maintain a fresh and topical supply of material to aid in the continuous education
of people at all age levels.

To stimulate the flow of ideas among all groups of the community.

To exercise dynamic leadership in the community and take the initiative in
suggesting pertinent material on problems known to exist.

To provide the community with the best service possible by constantly improving
the library’s collection, programs, and facilities.

Article Ill — Board of Trustees

Section 1 - Duties and Responsibilities

The policy of the Board of Trustees shall be to:

1.

Employ a competent and qualified Library Director, who shall be certified in
accordance with the provisions of KRS 171.240 to 171.300. The Board may also
employ other persons as recommended by the Library Director to operate the
Library program efficiently.

Sue and be sued, complain and defend, purchase or lease real property or facilities;
purchase, lease, occupy, modify, remodel or erect appropriate buildings for the use

by the Bullitt County Public Library and any branches that may be established by the
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12.

13.

14.

15.

16

Library; sell and convey real and personal property for and on behalf of the Library;
receive gifts of real and personal property for the use and benefit of the Library. Any
real property, personal property, or facilities gifted or transferred to the Board shall
be held and controlled by the Board according to any conditions outlined in the
terms of the deed, gift, devise, or bequest of such property

Determine and adopt written policies to govern the operation and program of the
library.

Determine the purposes of the library and secure adequate funds to carry on the
library mission.

Know the program and needs of the library in relation to the community.

Keep abreast of state standards and library trends.

Establish, support, and participate in a planned public relations program.

Assist in the preparation of the annual budget.

Know local and state laws and actively support library legislation at the state and

national level.

. Establish among the library policies those dealing with book and material selection.
11.

Attend all board meetings and ensure that accurate records are kept on file at the
library.

Attend regional, state, and national trustee meetings and workshops, and affiliate
with the appropriate professional organizations.

Be aware of the services of the Kentucky Department for Libraries and Archives for
libraries and patrons alike.

Report regularly to the governing officials and the general public, including annually
to the Kentucky Department for Libraries and Archives and Bullitt County Clerk in
accordance with KRS 173.770.

Understand that the absence of a Trustee from four (4) regular meetings of the
Board during any consecutive twelve (12) month period of the Trustee’s term shall

constitute automatic resignation from the Board by the Trustee.

. To make other policies, procedures, and motions in accordance with appropriate

laws and practices to allow for the smooth, equitable, and efficient operation of the

library system.

Section 2 - Membership

The membership of the Board of Trustees of the Bullitt County Public Library ("Board") shall
consist of five (5) members, all of whom must reside in Bullitt County, Kentucky. The Board is a
corporate body with perpetual succession (KRS 173.350(1)) in which is vested management and
control of the Bullitt County Public Library (KRS 173.340(1)) for the primary purpose of
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providing library service to residents who reside within Bullitt County, Kentucky. When
possible, the Board will select new Trustees in a manner that will best represent the different
geographic regions of Bullitt County. However, the needs of the Board supersede any
requirement for geographic representation.

Section 3 - Appointment

Trustee nominations are made by the Board and sent to the Kentucky State Librarian for review
and recommendation. The State Librarian sends the recommended list to the Bullitt County
Judge Executive for appointment from the list of eligible candidates, as set forth in KRS 173.725
to 173.730.

Section 4 - Term of Office

1. Members of the Board shall serve on the Board in accordance with the term of office
specified by the appointing authority at the time of appointment; however, said term
shall not exceed four (4) years.

2. ATrustee may serve for two (2) consecutive full-length terms, not including fulfillment
of any previous member’s unexpired term, after which the Trustee shall not be eligible
to immediately succeed in another open position. Former members of the Board may
be reappointed to the Board no earlier than twelve (12) months following the end of
their last service, as set forth in KRS 173.730.

3. When a member resigns or is removed before the end of his/her term, a successor will
be designated by the appointing authority. The successor shall fulfill the unexpired term
of the departing member.

4. A member of the Board may be removed from office as provided by KRS 65.007.

Section 5 - Attendance

A Trustee's absence from four (4) regularly scheduled monthly meetings of the Board during
any consecutive twelve (12) month period of the Trustee's term shall constitute an automatic
resignation from the Board by such Trustee, as set forth in KRS 173.730.

Section 6 - Compensation

Members of the Board shall not receive compensation for their services as a member of the
Board but shall be reimbursed for their actual expenses incurred in the performance of their
Board duties upon vouchers duly approved by the Board. Travel outside the county will be
reimbursed but travel within the county will not.
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Section 7 - Voting

Each member of the Board shall be entitled to one vote on all matters brought to a vote during
a regular or special meeting in which said member is present and providing a quorum is present
at the time. No voting shall be done by proxy.

Article IV — Officers

Section 1 - Election

Officers of the Board of Trustees shall be elected by the Board during the June meeting bi-
annually or as necessary to fill vacancies and shall be as follows: President, Vice-President,
Secretary, and Treasurer.

Section 2 - Nominations for Officers
Officers shall be nominated by taking nominations from the floor.
Section 3 - Terms of Office

Officers shall be elected for a term of two (2) years (per KRS 173.735). Officers are eligible to
succeed themselves.

Article V — Duties of Officers
Section 1 - President
The President of the Board shall:

Preside at all meetings.

Appoint all committees.

Authorize calls for special meetings.

Sign approved minutes of the previous meeting.
Sign approved contracts.

o vk wWwhN e

Generally perform the duties of a presiding officer.

Section 2 - Vice-President
The Vice-President of the Board shall:

1. Perform the duties of the President in the absence of the President.

Section 3 - Secretary

The Secretary of the Board shall:
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Keep a true and accurate account of all proceedings of the board meetings.

Issue notices of all regular meetings and, on the authorization of the President, of all
special meetings.

Notify the appointing body of any vacancies on the board.

Notify any trustee who has missed three (3) regular monthly meetings in any one year of
his/her term.

Notify any trustee of his/her automatic resignation upon missing four (4) regular
monthly meetings in any one year of his/her term.

Write official letters of the board and keep these filed with official library records.

Section 4 - Treasurer

The Treasurer of the Board shall:

P w N e

Have charge of the library funds and income.

Sign checks on the account on the authorization of the Board.

Report at each meeting on the state of the funds.

Assure that an annual report for presentation to the Kentucky Department for Libraries

and Archives and the Bullitt County Fiscal Court is prepared.

Article VI — Meetings

Section | - Regular Meeting Time and Location

The Bullitt County Public Library Board of Trustees shall hold twelve regular monthly meetings
during the calendar year. The regular monthly meeting of the Bullitt County Public Library
Board of Trustees will typically be held on the fourth Tuesday of each month at 5:00 p.m. at the
Central Library. Regular meetings of the Board shall be open to the public. Changes to the
schedule and/or location of the regular board meeting, if deemed necessary by the Board; will
be posted for public view in a timely manner.

Section 2 - Special Meetings

Special meetings may be called in the following ways:

1.
2.

By the President.

By the Vice-President, should the President be unreachable or unwilling to call a special
meeting.

At the request of any two other members of the Board, should both the President and

Vice-President be unreachable or unwilling to call a special meeting.
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Notification of twenty-four hours previous to the scheduled time shall be considered ample
notice. The notice must contain all of the item or items of business to be considered at the
special meeting. The notification of the meeting and agenda must be posted at the Library at
least twenty-four hours prior to the meeting.

Section 3 - Notification

Notice of all meetings shall be given by the Director to all members at least four (4) days before
the meeting whenever possible.

Section 4 - Order of Business and Agenda Items
The order of business at the regular meetings shall be as follows:

1. Callto order.
2. Approval of minutes.

3. Approval of the treasurer's report.

The agenda should include the following:

Public comments.

Library Director's report.

Regional Librarian's report.
Committee reports.

Communications and correspondence.
Unfinished business.

New business.

©® N o Uk WD RE

Adjournment.

Article VIl — Quorum

A quorum for the transaction of business shall consist of three (3) members of the Board. Any
official business brought before a quorum of three members of the Board requires a unanimous
vote to pass.

Article VIII - Fiscal Year
The fiscal year shall be from July 1 to June 30.
Article IX — Committees

Special committees for the study and investigation of special problems may be appointed by
the President. Such committees shall serve until the work for which they were appointed is
completed.
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Article X — Library Director
The Library Director shall be considered the executive officer of the Board and shall:

1. Have sole charge of the administration of the library.
2. Be held responsible for:

a. The care of the buildings and equipment.

b. Hiring and firing of staff in accordance with Board Policies.

c. The efficiency of the library’s service to the public.

d. The operation of the library under the financial conditions as set forth in the
annual budget. The director may authorize purchases up to an amount
authorized by the Board of Trustees without prior approval.

3. Attend all board meetings except those at which his/her appointment or salary is to be
discussed or decided.

Determine and recommend needed policies for Board action.

Carry out the policies as adopted by the Board.

Maintain the operation of the Library as adopted by the Board.

Approve the hiring of all Library personnel and supervise staff members.

Oversee the selection and purchase of Library materials and supplies.

L 0 N o Bk

Provide for a continuous and active public relations program.

10. Formulate and carry out plans for extending the use of Library resources to all parts of
the district served.

11. Make regular reports on the progress of the Library

12. Attend professional meetings, conventions, and workshops.

13. Provide for the continuing education and development of staff members.

14. Develop resourcefulness in providing service to all citizens to ensure Library materials

and resources are available that help and/or are of interest to all.

15. Draw up the agenda, in consultation with the President, for Board Meetings.

Article XI — Compliance

This Board, recognizing that it received its legal status under the Revised Statutes of the
Commonwealth of Kentucky, shall periodically review operations and policies to ascertain that
all Statutes pertaining to the library are being complied with in the operations of the Library.

Article Xl — Amendments
These by-laws may be amended at any regular meeting of the Board, with a quorum present, by

a unanimous vote of the members present, provided the amendment was stated in the call of
the meeting.
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Bullitt County Code of Ethics

O

COMMONWEALTH OF KENTUCKY
OADINANCE NO.13-01

AN ORDINANCE AMENDING ORDINANCE 95-46
AND RELATING TO THE ESTABLISHMENT OF A
CODE OF ETHICSFOR COUNTY OFFICIALS
AND EMPLOYEES IN BULLITT COUNTY, KENTUCKY

WHEREAS, Bullitt Gounly Fiscal Court has the aulhority pursuant to KRS Chapter 65,
10 enact an ordinance establishing a cods of ethics to guide the conduct of elected
and appointed officers and employees of Bullitt County, including the Judge/Executive
and members of Fiscal Court, Sheriff, County Attormey, Jailer, Gounly Clerk, Coroner,
Surveyor, and Constable; and

WHEREAS, the officials of the County of Bullitt are committed 1o the operation of a
government Ithat manifesis the highest moral and ethical standards among ils
officers, employees, board or commisslon members, and desires to comply with all
requirements of the Commamwealth's local government ethics iaw.

NOW; THEREFORE, be it ordained by the Fiscal Courl of County of Bullitt,
Commonweakh of Kentucky as follows:

SECTION 1. Title. This Ordinancs shall be known and may be ciled as the “Bullitt
County Code of Elhics®.

SECTION 2. Finding. The Bullitt County Fiscal Court finds and daclares that:
(A)  Public office and employment with the CGounty are public trusis.

(B} The vitality and stahllity of the County govemment depends upon the public's
confidence in the integrity of its elected and appointed officers, employees,
board or commission members. Whenever the public perceives a confiict
between the private interests and public duties of a county officer, employee,
board or commisslon member that conlidence is imperiled.

(C) The county government has a duty 1o provide lis citizens with standards by
which they may determine whather public duties are being faithfully
performed, and fo make its officers, employees, board or commisslon
members aware of the standards which the citizenry rightfully expects them to
comply with while conducting their public duties.

SECTION 3. Purpose and Authority.

{A) I is the purpose ol this ordinance io provide a method of assuring that
standards of ethical conducl and financial disclosure requirements for officers,
employees, board or commission members of the county shall be dearly eslablished,
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untform in their application, and enforceable, and to provide the officers, employess,
board or commission of the county with advice and information conceming polential
cordlicts of interest which might arise in the conduct of their public dulies.

It is the further purpose of this ordinance to mest the requirsments of KRS
65.003.

This Ordinance is enacted under the power vested in the counly and pursumnt to
requiremenis of KRS £5.003.

SECTION 4. Definifigns. As used in this Orcinance, unless the context clearly requires a
different meaning:

(A)

(B

(C)

(o)

(E)

F

(G}

(H)

"Busingss® means any corporafion, parnership, sole propristorship, firm,
enterprise, franchise, assodation, organization, self-employed individual, holding
company, joint stock company, recelvership, trust, professional servics corporaiion,
or any legal entity through which business is conducted for profit.

*Board of Efhics® means the Bulftt County Board of Ethics which s
created and vested by this Ordinance with respansibility of enforeing the requiremenis
of the citias and county’s Code of Ethics.

"Candidate” means any individual who seseks nomination or election fo a
county office. An individual is a candidate when the individual files a notification and
declaration for nomination for office with the County Clerk or Secrelary of State, or is
nominated for office by a pokiical party, ot files a declaration of intent to be a write-in
candidate with the County Clerk or Secretary of State.

"County" refers o Bullit Courty, Kentucky.

"County agency” means any board, commission, auihoriy, non-stock comporation, or other
entity created by the county, sither individually or jointly with any city located within
the county.

*Employee” means any person, whelher fullime or part-ime, and whether paid or
unpald, whao is amployed by or provides service to the county. The temm "employse"
shall not include any independent contracior or subcontractor or any of their
employees.

“Immediate Family member* means a spouse, an unamancipated child residing
in the officar's or employea's housshold, or & parson claimed by the officer or employee
or the officer’s or employee's spouse as a dependent far lax purposes.

"Office” means any person, whether full-time or part-time, and whether
pald or unpaid, who is one of the following:
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(1) Fiscal Court member

(2) County Glerk

(3) County Attorney

(4) Jailer

(8) Coroner

{6) Surveyor

() Constable

(B) Sheriff

(9) County Judge Exacutive

{(10) Any parson who occupies a non-glected office on a board

ar commission crealed by the County.

STANDARD OF CONDUCT
SECTION 5. Centlicts of Interes! In General. Every officer and employee of the county shall

comply with the following standards of conduct:

G

(B}

(G

(D}

(€

No officer, employee, board or commission mamber, nor any immediate famiy member
of any officer, employee, or board or commission member, shall have an Interest in
a business or engage in any business, transaction, or activity, which is in
subsinnttalmnlidwlﬁﬁapmpﬂ'dh:rnga of the officer’s, employee's, board or
commission member's public dutiss

No officer, employes, board or commission member shall intentionafly use or
aftenpt io use his or her official posflion with the counly fo secure unwamanted
privileges or advanitages for himsalf or herself or olhars.

iNo county govemment officar, employes, board or commission member shall act in
his official capacity in any matter where he, a member of his immediate family, or
a business organization in which he has an inlarest, has & direct or indirect financial
or personal involvernent thai might reasonably be expected to impair his objectivity
or independence of judgment.

No county govemmeni officer, employee, board or commission member shall
undertake any employment or sarvice, compensaled or nel, which might reasonably
be e::ectedmpmmmm of judgment in the exerclse of his
official duties.

Every officar, employes, board or commission member who has a prohibiled financial
interest which the officer, smployas, board or commission mamber bellaves or has
reason io balieve may be affected by his or her participation, vote, decision or oiher
action taken within the scope of his or her public duties shall disclose the interest to
megovmlghudydmemmlyurmmy served by the officer,
employee, board or commission mamber and the dmhmueshaﬂlheamaradm
the official record of the procsedings of he goveming body. The officer, employes,
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(F)

G

(H)

{n

W)

()

{L)

(M)

board or commission member shall refrain from teking any action with respect to the
matier that is the subject of the disclosure.

No county govemment officer, employee, board or commission member or member
of his immediate family, or business organization in which he has an interest, shall
solicit or accept any gift, favor, Ioan, political contribution, senice, promisa of future
employment, or other thing of value based upon an understanding thal the gift,
favor, Yoan, centribution, service, promise, or other thing of value was given or
offered for the purpasa of influencing him, directly or indirectly, in the discharge of
his official duties. This provision shall nat apply te the soficitaion or acceplance of
cantributions to the campaign of an announced candidale for alective public office
of gavernment by the Kentucky Revised Statutes.

No county govemment officer, emplayee, board or commission member shall be
prohibited from giving or receiving an award publicly presented in recognition of public
service, of reasonable hosting, induding travel and expensas, enfertainment, maals
or reireshments fumished in connection with publlc events, appearances,
cereronies or factfinding trips related to official county govemmenl business,
commercially reasonable laans made in the ordinary course of a lender’s business.

No counly govemmant officer shall be prohiuited from accepling a gratulty for
splemnizing a marrags.

No county govemment officer, employes, board or commission member, or business
organization in which he has an imerest shall represent any person or party other
than the local government in connection with any cause, proceeding, application or
other matter pending before any agancy in the loca! government in which ha serves.

No eounty govemment officer shall be deemed in confilct with these provisions if, by
reason of his pariicipation in the enactment of any ordinance, resolution or other
matter required o be voied upon or which is subject to execuiive approval or veto,
no matenial or manetary gain accrues o him as a member of any business,
profession, accupation or group, to any greater axtert than any gain could reascrably
be expecied to accrue to any other member of such business, profession,
occupalion or group.

No electad county government officer shall be prohibited from making &n Inguiry for
informaticn or providing assistance on behalf of a consfitusni, if noe fee, reward or
other thing of value is promised to, given to or accepted by the officerora member
of his immediale family, whether directly or indirectly, in retum therefore; and

Nelhing shall prohibit any county govemment afficer, emplayaa, board ar commission
member of members of his immadiate family, from representing himsalf, or
themselves, in negetiations or proceedings conceming his or their own inferests.

No officer, employee, board or commissian member shall be deemed in violafion
of any provision in this section if, by reason of the officer’s, emplovee's, board or
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commission members parficipation, vole, declsion, action o inaction, no financial
bensfit acorues to the officer, employes, board or commission member, a family
member, an outside employer, or a business in which the officer, employse, board
or commission member, or any family member has a financial inlerest, or any
business with which the officer, employes, boamd or commission member, or any family
member i negoliaing o seeking prospective employment, or other business or
professional relationship, as 2 member of any business, occupation, profession, or
other group, to any greater extent than any gain could reasonably be expected to
accrue to any other member of the business, occupation, profession, or ofher
group.

SECTION 6. Conflict of Interesi in Conlracls.

{A) No officer, employes, board or commission member of the county, or any county
agency shall directly or through othsrs undsriake, execute, hoid, or enjoy, in whale or
in pari, any coniract made, entered inlo, awarded, or granted by the county, or &
county agency, except as foliows:

{1}  The prohibition in subsection (A} of this section shall not apply 1o
contracts entered into before &n elected officer filed as a candidate for
county office, bafore an appointed officer was appointed 1o a counly or
mmyagamym,urhafuummﬂuwewashindhyltlemunty.or
courty agency. However, if any contract entered into by a county, or caunty
agancy officer, employee, board or commission member, befora he or she
became a candidate, was appointed o office, or was hired as an employee, Is
renewable afler he or she bacomes a candidate, assumes the appainted
cffice, or is hired as an employee, than the prohibition in subsection (A) of
this section shall apply to the renawal of the contract.

{2) The prohibition in subsection (A) of this section shall not apply if the
contract s awarded after public notice and competitive bidding, unless the
officer, employes, board or commission member is authorized to participate in
establishing the contract specifications, awarding the contract, or managing
contract perfformance after the contract is awarded. If the officer, employee,
board or commission member has any of the authorities set forth In the

sentance, then the officer, employee, board or commission
member shall have no Interest in the contract, unless the requirements set
{orth in subpart (3) below ars satisfied.

(3) The prohikition in subsection (A) of this section shall nol apply in any
casa where the lollowing requirements are salisfied:

{a) The specific nature of the contract transaction and the nature of
the officer's, employee's, board or commission member's interast in the
contract are publicly disclosed al a mesting of the goveming body of
the county, or county agency and refrain fram participating in voting.
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(b) The disclosura s made a part of the offidal record of the
goveming body of the county, or county agency before the contract is
executad.

(e} Afinding is made by tha goveming body of the county, or courty
agency that the coniract with the officer, amployes, board or
commission member is in the best interest of the public and the county,
or counly agency because of price, limited supply, or other specific
reasons.

{d) The finding is made a part of the official record of the
goveming body of the county or county agency before the contract s
exaciied.

(B)  Any vioiation of this section shall result in a civil fine payabls io the Commisslan
not excesd five hundrad dollars. Additionally, a viclation of this section shall be
grounds for remaval from office or employment with the county in accordance with
any applicable pravisions of state law and ordinances, rules or regulations of the
colunty.

SECTION 7. Receigt of Gifis. No officer, employse, board or commission member of tha
counly, or any county agency shall directly or indirectly through any ofher person or
businass, solicit or accepl any gilt having a fair market value of more than one hundred
dolars ($100.00), whelher in ihe form of money, service, loan, iravel, entertainment,
hosgitality, thing or promise, or any other form, under circumstances In which it could
reasonably be infemed that the gift was inlended to influence, or could reasonably be
epecled o influence the officer, employee, board or commission member in ihe
performance of his o7 her puiblic duties.

SECTION 8. Use of County Property, Eguipment. and Personnel. Ne officer, amployee,
board er cammission member of the counly shall use or permit the use of any county time,
funds, parsonnel, equipment, or cther personal or real property for the private use of any
person, unless:

{&)  The use is specifically authorized by a siated county palicy; or

{B) The use is available 10 the gensral public, and than only io the extent and upen the
terms that such use is avallabls to the general public.

SECTION 8. Misuse of Confidential Information. No officer, employes, board or
commission member of the county or any county agency shall infentionally use or disclose
information acquired in the course of his or her official duties, if the primary purpose of the
use or discdlosure Is to further his or her perscnal financial inferest or that of anciher parson
ar business. Information shall be deemed confidential, ¥ it is not subjed to disclosure
pursuant o the Kentucky Open Fecords Act, KRS 61.872 to 61.8B4, at the time of iis uss
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or disclosure.
SECTION 10. Honoraria.

{A} No officer, employee, board or commission member of the county or & courty
agsncy shall accept any compensation, honorasium or gift with a fair market value
greater than $100.00 in consideration of an appearance, spaech or articla unless the
appearance, spesch or aticls is both related 1o the officer's, employee’s, board or
commissian member's activities oulsids of govemment service and is unrelated to the
officer’s, employse's, board or commission mamber's servica with the county.

(8}  Nothing in this section shall prohibit an officer, employes, board or commission
membar of the county from recaiving and retaining from the county or on behalf of the
county actual and reasonable out-of-pocket expenses mcured by the officer,
employes, board or commission member In connection with an appearance, speech
or arlicle, provided that the officer, employee, board or comemission member can
show by clear and convincing evidence that the expenses were incurred or
recelved on behall of the county or county agency and primarily for the benalit of the
county and ot primarily for the benefit of the officer, employee, board or commission
member or any other persen.

FINANCIAL DISCLOSURE

SECTION 11. Who Must File, The fallowing persocns shall file an annual statement of
financial inferesis with the Bullitt County Board of Ethics:

{#) Elected county officials.
(B}  Candidates for elected county office

SECTION 12. When to Fils Statements.

{A} Al statements of financial interest shall be filed no {ater than 4:00 p.m. an the 30ih
day of June, each year, provided that: A candidate for county office shall file his
aor her initial statemant no later than ninety (S0) days efter the date on which ihe
parson becomes a candidate for elected county office. A write-in candidale shall file
within 24 hours from the data of the filing of his affidavit for wriie-in candidacy.

{B) The Bullitt Coumty Board of Ethics may grant & reasonabls extension of fime for filing
a stalemerit of finarcial mterast for good cause shown.

SECTION 13. Gontrol and Maiglengnce of the Statemsnts of Financlal Inlerests.

(A}  The Bullitt County Clerk shall be the "cfficial custodian” of the stalements of financial
interast and shall have control over the mainisnance of the statements of financial
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(B}

imerest. The stalements of financial interest shall ba maintained by the Bullitt County
Clerk as the "cuslodian” as public documents, available for public inspection
immediately upon filing.

A statement of financial interest shall be retained by the Bullitt County Glerk, or the
designated administrative official, for a period of five (5) years after filing, provided
that:

{1}  Upon the expiration of fhree (3) years after a person ceases to be an
officer of the county, the Buliitt Gounty Clerk shail cause to be desiroyed any
statements of financial interests or copies of those statements filed by the
person,

{2)  Upon the expiration of three (3) years afier any eleclion at which a
candidzie for elected county office was not elected, the Bullit County Clerk
shall cauee 1o be destroyed any statements of financial imerests or copies of
those statements filed by the person.

The financial disclosure statement should be filzd with the Bullitt County Clerk by
&ll filers specified in Section 11 of this Ordinance.

anﬁ'ghﬂi&mﬁundﬂhemshmdbﬂigwmrurmndiﬂehromtu
disclose any specific dollar amounts nor the names of indhvidual cllenis or customers
of business lisied as sources of income.

Each stalement shall be signed and dated by the individual filing the siatement of
financial interest. Signing a frauduleni statement shall be a Class A misdemeanor.

All financial distlosure statements shall be open records. Each individual or organization
requesling 1o view financial disclosure statements shall complete a form giving ful
name, acdress, lelephone number and arganizationfindividual represented if other
than individual making request. Ona copy of this form shall be aftached to the
statement so requested and shall become a part of the record.
The financia! disclostire staternent should includs he foliowing information:

{1) MName of filer.

{2)  Cumentbusiness address, business islephone number and home
address af filer.

{3) Title of filer's pubfic office or office sought.
{4) Occupations of filer and spouse.
{5 Posilion held by the filer and any member of the filer's immediale
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NEPOTISM

family in any business organization or nonprofit entity from which the filer or any
member of the filer's immediate family received compensation in excess of
$10,000.00 during ihe precading calendar year, and the name, addreas, and
telephone number of the business organization or nonprofii entity.

(6) Name, address and telephone number of each source of income from
within the Commanwealih of Kentucky of both filer and spowse which
exceeded $10,000.00 during the preceding calendar year.

(7  Name, address and telephone number of each business organization
located within the Commonwealih in which the filer or any member of the
filer's immediate family had an irevesl of ten thousand dollars {$10,000.00) at
fair market value or five percent (5%) ownership Interest or more during the
preceding calendar year;

(8) The location and type {(commercial, resideniial, agricuitural) of all
real property within the county, other than the filers primary residenca, in
which the filer or the filer's spouse had an Wierest of ten thousand dollars
{$10,000.00} or more during the preceding calendar year,

{9)  Offices, Directorships or Employment held by the filer, or members of
his immediate family as of June 30 of the reporling year, Nonprofit, charitable,
and religious organizations shall be excluded from this disclosure.

SECTION 15. Nepotism is hereby prchbited and the county's personnel poficies and
procadures shall specifically dafine the rules and reguiations conceming nepatism.

{A) No officar, smployee, board or commission member shall pariicipate In any
action relating to the employmeant ar discipline of a family member, except thal this
prohibition shall not prevent an elected or appeinted official from vating on or
participating in the development of a budget which includes compansation for a family
member, provided that the famity msmber Is included only as a membsr of a class
of perscns or a group, and the family member benefils to no greater exdsnt than any
other similarly situated member of the class or group.

{8 The prohibliions in this section shall not apply io any relationship or siuafion that
wauld violate the prohibition, but which existed prior to January 1, 1985.

ENFORCEMENT

SECTION 16, Board of Efhics Creaied.

(A} Thers is hersby created a Bullit Gounty Board of Ethics which shall have the
authorifies, duties, and respensibiliies as set forth in this ordinance to enforce the
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(C)

©

(E)

{F}

©)

H)

provisions of this ardinance.

Tha Bulitt County Board of Ethice shall consisi of fhree (3) members. No member
shall hold any elecled or appointed office or be employed as a county government
employea. Each member shall have been a resident of Bulit County for at least
one year prior 1o the date of appolntment and shali reside in the county throughout
the term in office. Members shall receive no compensation but may be reimbursed
for all necessary expanses if said expenses are approved by the Fiscal Court prier
to being incurred.

The terms of the members shall be four {4) years, except thal with respect to
members initialy appainted, one member shall be appointex for a ierm of one year,
one member shall be appointed for a term of two years, and one member shall be
appointed for a term of four years. The members shall be appointed by the
Judge/Exacutive of Bullitt County, subject to the approval Fiscal Court. The
members may be re-appointed for any number of consecutive lerms. Any member
may be ramoved by the Fiscal court for misconduct, inability, or williul neglect of
duties,

Vacancies on the Bulftt County Board of Ethics shall be filled within sixty {60} days
by the Judge/Executive of Bullitt Courtty, subject to tha approval Fiscal Court. lf a
vacancy Is nat filled within sixty (60) days, the remaining members of the Bullitt
County Board of Ethics shall fill the vacancy. All vacancies shall be filled for the
ramainder of the unexpired term.

The Board of Ethics shall, upon the initial appainiment of its members, and annually
thereatter, slect a chairparson from among the membership. The chalrperson shall
be the presiding officer and a full voting member of the Board.

Mestings of the Bullit County Board of Ethics shall be held, as necessary, upon the call
of the chairperson or at the writlen request of a majority of the members.

The presenica of two {2) or more members shall constiute a quorum and the
affirmative vote of two {2) or more members shall be necessary for any official
action 1o be 1aken. Any mamber of the Bullitt County Board of Ethics who has a
conflict of interest with respect t¢ any matier o be consldered by the Board shall
disclosa the nature of the conflict, shall disqualify himsslf or herselt from voting on
the matter, and shall noi be counted for purposes of establishing a quorum.

Minutes shalt be kept for ali proceedings of ihe Bullit County Board of Ethics and the
vole of each member on any Issue decided by the Board shall ba recorded in the
minutes.

SECTION 17. Faciliies and Staff. Within the kimils of the funds appropriated by Fiscal Court in
the annual budget, Fiscal Gourt shall provide the Builitt County Board of Ethics, silher
direcily or by contract or agresment, wilh the faclities, materials, supplies, and staff needed
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for the conduct of its business.

SECTION 18. Power 2 juties of the Bulitt Cou - ics. The Bullitt County

Board of Ethics shall have the following powers and duties:

(A} To receive and Investigale complaints, hold hearings, 2nd make findings of fact and
determinations with regard to alleged violations of the provisicns of this crdinance.

(B) To issue orders in connection with its investigations and hearings requiring parsons fo
submit in writing and under cath reporis and answers to questions that are relevant to
the proceedings and o crder testimony 1o be taken by deposition before any individual
designated by the Board who has tha power to administer paths.

{0) To administer caths and to issue omdars requiing the attendance and testimony of
witnesses and the production of dacumentary evidence relafing to an Investigation ar
hearing being conducied by the Board.

(D) To refer any information concerning violetions of thls ordinance 1o the
. Fiscal Courl, the goveming body of any county agency, the county
aitomey, or other appropriale person or body, as necessary.

{(E} To rendsr advisory opinions lo the county and counly agency
officers, smployess, board or commission mambers regarding whether a given set of
facte and circumsiances would constitule a violation of any provision of this
ordinance.

{(F) To snforce the provisions of this ordinance with regard to all officers,
employees, board or commission members of the county and counly agencies
who are subject to its terms by issuing appropriate orders and imposing penaliies
authorized by this ardinance.

(G} To control and maintain ell statements of financial interesls that are required fo be
filed by this ordinance and to insure that the slatements are available for public
inspaciion in accordance with the requirsmenls of this ordirance and the Kentucky
Open Records Act.

{H} To develop and submit any reports regarding the conduet of its business that may be
required by Judge/Exacutive or Fiscal Court. To adopt rules and regulations and to
fake cther acfions, as necessary, to implement the provisions of this erdinance,
provided that the rules, regulations, and acfions are not in confiict with the
provisions of this ordimance or any slate or federal faw.

SECTION 1¢. Filing and Investigation of Complaints.

(A) ANl complaints alleging any viclation of the provisions of this ordinance shall be
submited to the Bullitt County Board of Ethics, or the adminisiralive official designated
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(D)

(E}

by the Board of Ethics. All complaints shall be in wriling, signed by the complainant,
and shall meel any other requirements established by the Board of Ehics. Tha Board
of Ethics shall acknowiedge receipt of a complaint fo the complainant within ten {10)
working days from the date of receipt. The Board shall forward wilhin ten {10) working
days to each officer, employee, board or commission member of the county or
county agency who is the subject af the complaint, a copy of the complaint, 2nd a
general statemant of the applicable provislons of this ordinance.

Within thirty (30) days of the receipt of a proper complaint, the Board of Ethics shall
conduct a prefiminary inguiry conceming the zlegaflons contained in the complaint.
The Board shall afford a person who is the subject of the complaim an opportunity
to respond to the allegaiions in the complaint. The person shall have the fight to ba
represented by counse!, fo appear and be heard under oath, and to ofier evidence in
response to the allegations.

Al proceedings and records refating fo a prefminary Inquiry baing conducted by the
Board of Ethics shall be confidential until a final determination is made by the Eoard,
exceptl:

{1}  Tha Board may fum over to tha Commomwealh's atiomey or courty
attomey evidence which may be used in crimina! proceedings.

(2 I the complainant or alleged violator publicly discloses the existence of
a prefiminary inguiry, the Board may publicly coniirm the existence of the
inquiry, and, at ils discrefion, make public any documents, which were issuad
ia aither party.

The Board shall make a determinatian based on ils prefiminary inguiry whether the
complalnt is within fis jurisdiction and, if so, whether it alleges reasonable grounds to
believe that a viclation of this ordinance has occurred. If the Board conclides thal
the complaini is ouiside of iis jurigdiction, frivolous or without factual basls, the
Board shall immediataly ierminate the inquiry, reduce the conclusion to writing, and
transmil a copy of its decislon 1o the complainant and fo all oficers, employees, board
or commission members against whom the complaint was filed.

if the Board of Ethics condudes, based wpon iis prefiminary inquiry, that the
complzind |s within ils jurisdiclion and contains allegations sufficient 1o establish
reasonable grounds 1o believe that 2 violation has occurred, the Board shall noiify the
officer, employes, board or commission member who is the subject of the complaint
and may:

(1)  Due to mitigating cicumstances such as, lack of significant economic
advantage or gain by the officer, employee, board or commission member, lack
of economic loss 10 the county and its taxpayers, or lack of significant impact
on public confidence in counly gavernment Issue, in wriling, @ confidential
reprimand o the office or employee conceming the alleged violation and
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provide a copy of the confidantial reprimand to the executive authority and
governing body of the coursly oF county agancy.

(2) |Initiste & hearing to determine whether there has been a viclation.

{F)  Any person who knowingly files with the Board a false complaint alleging & violation of
any provision of this erdinanca by an officar, employee, board or commission member of
the county or any county agency shall ba subject to 2 Civil fine not to exceed
$500.00 payable to the Commission.

SECTION 20. Nofice of Hearings. if the Board of Ethics determines that a hearing regarding
allegations coniained in the compiaint is necessary, the Board shall issue an order setling
the matter for a hearing within thirly (30) days of the date the order Is issued, unlass the
alleged violalor petifions for and the Board consenis to a later date. The order setting the
matter for hearing, alonq with a copy of any partinent regutations of the Board relating to the
hearing sha¥ be sent to the alleged violator within twenty-four (24) hours of the time The
order seting a hearing Is issued. The allaged violator shall have at least ten (10) days
nolice of any hearing.

SECTION 21. Hearlng Procedure.

{A)  Tha Kamucky Rulss of Civil Procedure and the Kentucky Rules of Evidence shall not
apply to hearings conducied by fhe Bulitt County Board of Ethics; howsver, the
hearings shall be conducied In accordance with this seclion and in acecardanca with
any additonal rules and regulations adopled by the Board so as to afford all parties
the full range of due process rights required by the nature of the procsedings.

(8] Prior to the commencement of the hearing, the alleged violator, or fiis or her
representative, shall have a reasonable opportunity to examine all docurnenls and
racords, Iniended 3 ba niraduced at the hearing, in connaction with the matter io be
heard. The Board shall inform the alleged violator, ar his or her represenlative, of eny
excupalory evidence in its possession.

(C) A testimony in a Board hearing shall ba taken under cath, administered by the
presiding officer. All parties shalt have the right to call and examine wilnesses, to
introdune exhibits, to cross-examine witnesses, to submit evidence, and 1o be
representad by counsel. All witnesses shall have the right to be repragented by
counsel.

(D)  Any person whose name s mantioned during the hearing and who may ba adversely
affeciad thereby may appear personally before the Board, with or without counsel,
to give a statement regarding the adverse mention, or may file  written slalement
regarding the adverse merntion for incorparation into the record of the preceeding.

(E) ANl hearings of the Bullitt County Board of Ethics shall be public, uniess the members
vote to gao inle executive sesslon in accordance with KRS 61.810.
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(F}  After the conclusion of the hearing, 1he Bullift County Board of Ethics shall, as scon
as practicabls, begin delberations in executive session for the pumpose of reviewing
the evidence before it and making a detemmination whether a violation of this ordinance
has been proven. Within thirly {30) days after completion of tha hearing, the Board
shall issus a written raport of its findings and conclusions.

{G) | the Board concludes In its report that no violation of this ordinance has occurred, &
shall immediately send writlen natice of this determination to the officer, employee,
board or commission member who was the subject of the complaint and 1o the parly
who filed the complaint.

(H) I the Board concludes in its reporl that in consideration of the ewvidence preduced at
the hearing there is dear and comvincing proof of a violation of this ardinance, the
Board may:

{1}  Issue an order requiring the violelor to cease and desist the viclation.

{2} In writing, publicly reprimand the violztor for the violations and provide
a copy of ihe reprimand to the execulive authorify and goveming body {If
different than ihe executive authorily) of the counly or county agency with
which ihe violator serves.

{3)  Inwrting, recommend ko the executive authority and the goveming body
{if differend than the exscutive authority] that the violator be sanctioned as
recomnmended by the Board, which may ingiude a recommendation for discipline
ar dismissal, or removal from office.

{(4)  lssue an order raquiring the violator lo pay a cvil penalty of not more
than $500.00.

{5)  Ralerevidenca of criminal violztions of this ordinance or stale kaw 10 the
county aitormey or commonweallh's attomay of 1he jurisdiction for prosecution.

SECTION 22. Appeals. Any person who is found guilty. of a violation of any provision of
this ordinance by the Bullitt Couniy Board of Ethics may appeal the finding to the circuit
court of the county within thity (30) days after the date of the final action by the Buliitt
County Board of Ethics by filing a paiition with the courl against the Board. The Board
shall transmit to the clerk of the coun all evidence considersd by the Board at the public
hearing.

SECTION 23. Limitation of Actions. Except when the period of limitation is otherwise
egiablishad by state law, an aclion for a violation of this ordinance must be brought within one
(1) year from the fime the partdy complained about leaves office, board, commission or
employment.

SECTION 24, Advisary opinlons.
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(A)

(8

(C)

(D)

(3]

(A)

!B}

The Buliitt County Board of Ethics may render advisory opinions conceming
matters under tis jurisciction, based upon real or hypothetical facts and circumslances,
upon its own Initialive, or when requested by any oificer, employee, board or commission
member of the county or a county agency who Is covared by this ordinance.

An advisory opinlon shall be requested in writing and shall slate relevant facts and ask
speciic questions. The request far an advisory opinion shall ramain confidentia! urless
confidentiality is waivad, in writing, by the requester.

The Board may adopt regulations, consistent with the Kentucky Open Records Law, o
establish criteria under which it will issue confidential advisory opinions. Al other adwsary
opinions shall be public documents, except that before an advizory opinlon ks mada public,
it shall be modified so that the iderfity of any person associated with the opinion shall not
be revealad.

The confidantiality of an advisory opinion may be waived efiher:
{1] in writing by the person who requested the opinion.

{2) by majority vote of the members of the Beard,  a person makes or purparts o
make public the substance or any portion of an advisory opinicn requesied by or on
bahalf of tha person. Tha Board may vate 1 make public the advisory oplnion request
and related materials.

A written advisory opinion issued by the Board shall be binding on the Board in any
subsequent proceeding concerming tha facts and droumstances of the particular case if no
intervening facts or circumstances arise which would changs the opinion of the Board If
they had existed at the fime the opinion was renderad. However, if any fact determined by
the Board to be material was omitted or misstaled in the request for an opinion, the
Board shall not be bound by the opinion.

A written advisory opinion issued by the Board ghall be admissible in the delanse of any
criminal prosecution or civil proceeding for violations of 1his ordinance for aclions taken in
rellance on that opinion.

SECTICN 25. Reprisais Against Persons Disclasing Vietations Prohibited.

No ofiicer, employes, board or commission member of the county or any county agency
shall be subject lo reprisal, or directly or indirectly use, or threaten lo use, any official
authority or influence in any mannar whatsoever which tends 1o discourage, restrain, deter,
prevent, interfera with, coerce, or disciminata against any person who in good faith reports,
discloses, divulges, or otherwise brings to the attention of the Board of Ethlce or any olher
apency or official of the county or the Commonwealth any facts or information refafive o an
aciual or suspected violation of this ardinance.

This section shall not be corstrued as prohibiting disclplinary or punitlve action H an
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officer, employes, board or commission member of the county or any county agency
discloses h%trnnthn which he or she knows:

(1) 1o be false or which he or she discloses with reckless disregard
for its truth or talsity.

(2) 1o be exempt from raquired disclosura under the pravisions of the Kentucky
Opan Records Act, KRS 61.870 1o 61.884.

{3) Is confidential under any other pravision of law.

SECTION 26, Severability. If any provision of this erdinance is deamed by a court of compelent
Jurisdiction to be unanforceable ar uncanstitutional, the remaining provision of this ordinance
shall continue in full force and eliect.

SECTION 27. Confiicting Ordinances Aepealed. All other ordinances and pars of
ardinances in conflict with this ardinance are hereby repealed 1o tha exient of the conflict.

SECTION 2B. Effeciive Date. This ordnance shal take full force and effect
on .20

Givan first reading on the day of 20 .

Given second reeding and duly enacled by the Bullit County Fiscal Court onthe _____
day of 20 ;

BULLITT COUNTY FISCAL COURT

MELANIE J. ROBERTS
BULLITT COUNTY JUDGE/EXECUTIVE

ATTESTED TO:

BULLITT COUNTY CLERK
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FINANGIAL DISCLOSURE STATEMENT FOR BULLITT COUNTY
(Sse Bullitt Gounly Ordinance No. 12-____)

TO BE COMPLETED BY ALL COUNTY GOVERNMENT OFFICERS AND
CANDIDATES FOR ELECTED OFFICE

This dacument is to be filed with the Bullitt County Clerk no later than
4:00 p.m., June 30.

Name

(Las1) {Fiest} {M1)

Home Addrsss:

Business Address:

Homea/call phong: Business Phone:

Tille of offica gurranily held of sought:

Occupation ol liker:

Occupation of spouse:

Position held by fllar, filar's spausa or membar of immediate family in any
business or non-profit aatity from which the fller, spause or mamber of immediate
lamily received compensation in excess ol $10,000 during the praceding calendar
yaar, include name, address, and lslaphone number of business or non-profit
entity:
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Mame, address @nd telephone number of wsach scurce of income wilhin the
Gommonweallh ¢f Kentucky of bath filer and spouse which exceedsd 510,000 during
the preceding calendar year:

Name, addrass, and telsphone number of esch business organization wilhin the
Commonwealth of Kentucky in which iha fllar, spouse or mamber of immediale family
had an interest of at least $10,000 at fair market value or al least 5% ownership
Interest during the preceding calandar year:

Location and type {commercial, residantial, agricultural) of all real property within
Bullitl County, athar than the tiler's primary residence, in which the filer or spouse
hed an intesast of at least $$0,000 during the preceding calendar year:

Offlcas, Directorships or Employmeant held by liiar, spouse or member ol Immediale
famlly during tha preceding calendar year (Non-profit, charitable and raligious
organizalions shall be excluded from disclosure):
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Trustee Orientation Policy

Approved 6/12/2012
Revised 9/28/2021
Reviewed 1/23/2024

The Bullitt County Public Library recognizes the importance of training and resource sharing to
the Library's efficient operation. Once an individual has been appointed to the Board of
Trustees and taken the oath of office, the new Trustee will go through an orientation process
that encompasses the information and tools needed to understand the duties and
responsibilities of being a Trustee. This orientation process will be conducted collaboratively by
the Library Director, the Board of Trustees President, and the Kentucky Department of Libraries
and Archives Regional Consultant.

Once the new Trustee has been appointed, the Director or Board President will contact the
Trustee to welcome him/her to the Board of Trustees.

Trustee orientation includes introducing the Trustee to the following documents, as well as any
other documents necessary for compliance with Kentucky law governing libraries and
information specific to the Bullitt County Public Library:

The Kentucky Public Library Trustee Manual
A list of Trustees with their contact information, terms of office, and offices held
The location and schedule of Board meetings

P wnNe

A copy of the current Trustee bylaws and essential Board related policies

5. Asample agenda
Documents each Trustee must receive within 60 days of their appointment shall be included at
the orientation: Your Duty Under the Law; Managing Government Records; and the Proof of
Receipt to acknowledge that those two documents have been received. When the Proof of
Receipt has been signed, copies of these documents will be retained by the Library.

Additional documents that may be provided by the Director as part of the Trustee orientation
process may include the following documents, among others:

1. The Library’s latest Annual Report

2. The Library’s Standards Report

3. The Library’s Strategic Agenda

4. The Library’s current and previous year’s budget

5. The Library’s tax rate (taxing districts only)

6. Board meeting packets from the previous three months' meetings, including minutes,
statistics, and financial reports

7. An organizational chart of the Library staff with names and titles of key staff

8. A copy of the Library’s policies or the location where they can be accessed
9. Brochures or other concise information about the Library and its services
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10. Information on any recent Library accomplishments

The orientation process shall also include a tour of the Library facilities and an introduction to
the Library staff, allowing the new Trustee to ask questions in context as they view the different
services, activities, and areas of the Library facilities.

Some topics that could be addressed and discussed during the tour include:

How the Library is operated on a day-to-day basis
How the Library is linked to other resources and libraries
How the Library serves the needs of the community

P w NP

How the Library could better serve the needs of the community

Every attempt will be made by the Board President, Director, and Kentucky Department of
Libraries and Archives Regional Consultant to provide the new Trustee with any additional

pertinent information requested to assist in equipping the Trustee with the knowledge and
skills necessary to succeed in their new role.
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Investment Policy

Created 01/03/1995
Revised 1/23/2024

It is the policy of the Bullitt County Public Library to invest funds in a manner that will provide
the highest investment return with the maximum security of principal while meeting the
Library’s daily cash flow demands and conforming to all state statutes and the Library’s
regulations governing the investment of funds.

Scope

This investment policy applies to all financial assets held directly by the Library. These financial
assets are accounted for in the Library’s annual financial report and include all money in
investment fund accounts.

Investment Objectives
The Library’s primary investment objectives, in order of priority, are the following:

1. Safety. The safety of the principal is the foremost objective of the Library’s investment
program. Investments shall be undertaken in a manner that seeks to ensure the
preservation of capital in the overall portfolio.

2. Liquidity. The Library’s investment portfolio shall remain sufficiently liquid to enable the
Library to meet all operating requirements that might be reasonably anticipated.

3. Return on Investment. The Library’s investment portfolio shall be designed to attain a
market rate of return throughout the budgetary and economic cycles, taking into
account the Library’s investment risk constraints and the cash flow characteristics of the
portfolio.

Investment Authority

Management responsibility for the investment policy may be delegated by the Board of
Trustees to a designated official, who is usually the Library Director or Board Treasurer. The
official shall have the authority to establish additional specific written procedures for the
operation of the investment program, which are consistent with this investment policy. The
procedures shall include explicit delegation of authority, if any, to persons responsible for
investment transactions. No person may engage in an investment transaction except as
provided under the terms of this policy and the procedures established. The designated official
shall be ultimately responsible for all transactions undertaken and shall establish a system of
controls to regulate the activities of subordinate officials and employees. The controls shall be
designed to prevent and control losses of funds arising from fraud, employees’ error,
misrepresentation by third parties, or imprudent actions by officers and employees. The
designated official shall maintain all records related to the Library’s investment program, and
furnish a monthly investment report to the Board for their approval.
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Prudent Person Rule

The actions of the designated official in the performance of his or her duties as manager of the
Library’s funds shall be evaluated using the “prudent person” standard. Investments shall be
made with judgment and care under prevailing circumstances which persons of prudence,
discretion, and intelligence would exercise in the management of their affairs, not for
speculation, but for investment considering the probable safety of their capital as well as the
probable income to be derived.

Authorized Investments

The funds of the Library available for investment shall be invested in accordance with this policy
and all applicable state statutes only in the following type of investment instruments:

1. Authorized Investment Instruments

a.

Obligations of the United States and its agencies and instrumentalities, including
obligations subject to repurchase agreements, provided that delivery of these
obligations subject to repurchase agreements is taken either directly or through
an authorized custodian.

Obligations and contracts for future delivery or purchase of obligations backed
by the full faith credit of the United States or a United States government agency
and/or obligation of any corporation of the United States government as per KRS
41.240.

Certificates of deposit insured by or other interest-bearing accounts of any bank
or savings and loan institution which are insured by the Federal Deposit
Insurance Corporation or similar entity or which are collateralized, to the extent
uninsured, by any obligations permitted by KRS 41.240(4).

Shares of mutual funds and money markets, each of which will have the
following characteristics:

i. the mutual funds shall be an open-end diversified investment company
registered under the Federal Investment Company Act of 1940, as
amended;

ii. the management company of the investment company shall have been in
operation for at least (5) years;

iii. all of the securities in the mutual fund shall be eligible investments under
this section.

2. Limitation on Investment Transactions

a.

With regard to the investments authorized in this section, the following
limitation shall apply: No investments shall be purchased for the Library on a
margin basis or through the use of any similar leveraging technique.
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Diversification of Investments

The Library recognizes that some level of risk is inherent in any investment transaction. Losses
may be incurred due to market price changes or closing investments prior to maturity due to
unanticipated cash flow needs. Diversification of the Library’s investment portfolio by type of
investment instrument and term to maturity is the primary method to minimize investment
risk.

To the extent possible, the Library will attempt to match its investments with anticipated cash
flow requirements. Unless matched to a specific cash flow need, the Library’s funds should not,
in general, be invested in securities maturing more than 1 year from the date of the purchase.
However, the Library may collateralize its repurchase agreements using longer-dated
investments not to exceed 30 years, if maturities of the investments are made to coincide as
nearly as practical with the expected use of the funds. Reserve funds may be invested in
securities exceeding 1 year if maturities of the investments are made to coincide as nearly as
practical with the expected use of the funds.

Authorized Financial Dealers and Institutions

The Board shall maintain a list of financial institutions authorized to provide investment
services to the Library. All financial institutions that desire to provide investment services to
the Library shall supply the Board with information sufficient to adequately evaluate the
institution and answer any and all inquiries posed by the Board, including the following
information:

Audited financial statements.
Regulatory reports on financial condition.
3. Written Memorandum of Agreement for the deposit of public funds or trading
resolution, as appropriate.
4. Any additional information considered necessary to allow the Board to evaluate the
creditworthiness of the institution.
No financial institution shall be selected as a depository of Library funds if the Library funds on
deposit at any time will exceed 10% of the institution’s capital surplus and stock.

The Board shall evaluate the financial capacity and creditworthiness of financial institutions
prior to the placement of the Library’s funds. The Board shall conduct an annual review of the
financial condition and registrations of financial institutions and based on the review, make any
recommendations regarding investment policy or program changes determined to be
necessary.

Safekeeping and Custody

To protect against potential fraud and embezzlement, investment assets shall be secured
through third-party custody and safekeeping procedures. Bearer instruments shall be held only
through third-party institutions. Any officer or employee of the Library authorized to engage in
investment transactions shall be bonded in an amount established by the Board. Collateralized
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securities, such as repurchase agreements shall be purchased using the delivery vs. payment
procedure. The safekeeping procedures utilized in the Library’s investment program shall be
reviewed by an independent auditor in accordance with KRS 65.065.

Collateral

It is the policy of the Library to require that all cash and investments above the amount insured
by the FDIC maintained in any financial institution named as a depository be collateralized. In
order to anticipate market changes and provide a level of security for all funds, the
collateralization level shall be 100% of the market value of the principal, plus accrued interest.
Collateral shall be limited to the types of instruments authorized as collateral for state funds in
KRS 41.240.

Collateral shall always be held by an independent third-party custodian with whom the Library
has a current custodial agreement. A marked evidence of ownership (safekeeping receipt) must
be supplied to the Library and retained by the Board.

Investment Reporting

The designated official shall prepare and submit to the Library Board a monthly report
regarding the status of the Library’s investment program. As to each investment, the report
shall include the following information:

1. Name of financial institution from which the investment was purchased or in which
assets are deposited.

Type of investment.

Certificate or other reference number, if applicable.

Percentage yield on an annualized basis.

vk wnwN

Purchase price, and maturity date.

6. Current market value of the investment.
In addition, the report shall explain the month’s total investment return and compare the
return with the budgetary expectations.

Audit

In connection with the audit of the Library’s funds conducted by an independent certified public
accountant, the auditor shall conduct a review of the Library’s investment program, including
internal controls and procedures, and the results of the review, including recommended
changes, shall be included in the Library’s audit.

Investment Policy Adoption

The Library’s investment policy shall be adopted by order of the Library Board and shall become
effective on the date set forth in the order. The policy shall be reviewed annually and revised,
as appropriate. Any amendments to this policy must be made by order of the Board.
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At maturity or liquidation, the monies previously invested, if reinvested, shall be invested only
in accordance with this policy. The Board may take a reasonable period of time to adjust the
existing portfolio to the provisions of this policy to avoid the premature liquidation of any
current investment.
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Fund Balance and Net Assets Policy

Approved 9/13/2016
Revised 1/24/2024

Libraries must not only think about meeting the current needs of patrons in their preferred
manner, but they must also position themselves to meet patrons’ future needs via new
information delivery systems and the implementation of new services. Decisions need to be
made about how much of the library’s resources are to be dedicated to providing information
via traditional means versus how much will be expended to support new technologies. In
addition, given the continued growth of Bullitt County’s population, we must be prepared to
expand our reach beyond our current buildings.

It is the Bullitt County Public Library Board of Trustees’ philosophy to support fiscal
sustainability as our priority while also building funds for future needs. Adequate fund balances
and net asset levels are crucial in long-term financial planning and the execution of capital
projects. The purpose of such a policy is to provide financial stability, cash flow for operations,
and the assurance that the Library will be able to respond to emergencies and capital projects
with fiscal strength.

The following parameters will be used as part of the budget process to establish targets for the
following funds:

Operating Fund

The Operating Fund is the general operating fund of the Library. It is used to account for
administrative, library, and all financial resources, except those accounted for in another fund.
This fund also will be set to contain a reserve amount capable of funding no less than six
months of operating expenditures, as recommended by the Kentucky Public Library Association
Standards Committee, to cover any possibility of delayed tax income receipt or other large
income delays. The Board of Trustees may transfer funds over the reserve minimum to the
other Funds through Board resolution.

Emergency Reserve Fund

Emergency Reserve Fund monies are solely for the purpose in case of emergencies that directly
affect the ability of the Library to provide normal services to the community (e.g. damages to a
facility, failure of network and/or central server, etc.). Emergency Reserve Fund levels match
cost projections planned for by the Board of Trustees.

Capital Projects Fund

The Capital Projects Fund is for new or ongoing capital projects for the library, such as land
acquisition, construction or remodeling of buildings or other structures, and large-scale
furniture or equipment purchases. This fund allows the Library to add or improve services and

Page | 38



locations without impacting the operating budget for existing services and locations. The
Capital Projects Fund is filled from surplus monies from the Operating Fund or from monies no
longer needed for our other Funds as seen fit by the Board of Trustees.

Kentucky Retirement System Pension Liability Fund

A fund to account for potential liabilities caused by the Bullitt County Public Library’s
participation in the Kentucky Retirement System. Fund balances are determined based on the
figures provided via the Kentucky Retirement System Proportionate Share Audit Report.
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Trustee Conflict of Interest Policy

Approved 6/12/2012
Revised 10/23/2018
Reviewed 1/24/2023

The Bullitt County Public Library Board of Trustees believes that it is fundamentally important
that the public perceives that all policies and decisions of the Board are fairly and impartially
determined and that the personal financial interests of the Trustees do not conflict with the
interests of the Library. To that end, the Board has adopted the following policy:

1.

A Trustee shall not participate, directly or indirectly, in the making of any contract on
behalf of the Library in which he or she has a personal financial interest; nor shall a
Trustee participate in any decision or recommendation involving the Library in which
they have a personal financial interest.

Any Trustee aware of a personal conflict of interest regarding a matter coming before
the Board of Trustees shall bring this to the attention of the Board. The President of the
Board shall rule as to whether the situation constitutes a conflict. If a conflict exists, the
Trustee shall abstain from voting and excuse him/herself from any discussion regarding
the matter by leaving the room, and shall not be counted in determining the quorum if
that has not already been established for the meeting. These points shall be recorded in
the Minutes of such meetings.

In the event that the President of the Board has a conflict or perceived conflict, the Vice-
President will fulfill the role of investigating and ruling on the conflict.

A Trustee shall not participate in any way in deciding whether to hire any person related
to him/her by blood or marriage closer than a second cousin, as an employee of the
Library.

The Board, in accordance with this policy and applicable law, shall deal with any conflict
of interest brought to its attention.
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Trustee Reimbursement of Expenses Policy

Approved 6/12/2012
Revised 1/24/2024

Bullitt County Public Library Trustees may be reimbursed only for pre-approved out-of-pocket
travel expenses incurred in the performance of their duties for the Bullitt County Public Library,
including attendance of continuing education events. Prior authorization by a vote of the
Library Board of Trustees is required for expenditures to qualify for reimbursement. Travel
expenses must always be minimized to the extent reasonably possible under the circumstances.

Original receipts must document claimed expenses. No expenses will be reimbursed for friends
or relatives accompanying a Trustee on Bullitt County Public Library business. No expenses will
be paid or reimbursed for non-business-related travel or extension of stay beyond the
completion of the business of the Library. All travel expenses must be pre-approved to be
eligible for reimbursement.

Travel Meal Expenses

Trustees who engage in pre-approved out-of-town travel on official Bullitt County Public Library
business will be reimbursed for any reasonable expenses incurred for meals while traveling. The
Library will not reimburse for the cost of alcoholic beverages. To request reimbursement, the
Trustee must submit a voucher with receipts attached. The voucher will be signed by the Board
President and Secretary and submitted to the Library Director/Bookkeeper for reimbursement.

Business Meeting Meals

The Bullitt County Public Library’s Trustees do, on occasion, meet during meals or invite special
guests (such as visiting performers/authors, and potential employees) for meals. The Board of
Trustees will approve all expenditures for business meeting meals in advance. No charges for
alcoholic beverages will be paid by the Library. Business meeting meals should be reasonably
priced, and appropriate for the event, with care taken to limit the expense to the Library.
Excessive expenses will become the responsibility of the Trustee. Receipts for all business
meeting meal expenses are required before reimbursement may be made.

Mileage Reimbursements

When pre-approved out-of-town travel on official Bullitt County Public Library business is
conducted using a Trustee’s personal vehicle, mileage shall be recorded and will be reimbursed
by the Library. Mileage will only be reimbursed for the shortest of the most direct routes
between either the Trustee’s residence and the destination, or the Library and the destination.
Mileage will be reimbursed at the rate approved by the Commonwealth of Kentucky Finance
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and Administration Cabinet on a quarterly basis. Please ask the Director or contact the
Business Office for the current rate.

Requests for reimbursement for mileage should be made to the Business Office using the
Mileage Reimbursement Form which should be submitted within 30 days of returning from the
event.

Special Transportation

Airline fares for a Trustee’s pre-approved out-of-town travel on official Bullitt County Public
Library business will be paid for by the Library in advance. Taxi cabs must be paid using the
Board member’s personal funds. The Library will reimburse reasonable taxi cab expenditures
upon the Trustee’s return. Trustees should make reasonable efforts to seek the most
economical means of travel available.

Lodging

Reasonably priced accommodations (for conferences, at the conference rate) should be sought.
Only reasonable expenses related to the lodging itself will be paid for by the Library. No other
expenses (telephone service, internet service, meals, etc.) should be added to the hotel
expense.

Requests for Reimbursement

All requests for travel expense reimbursements must be submitted on appropriate forms with
appropriate supporting documentation. For special trips (such as conference attendance),
reimbursement requests may be made upon the Trustee’s return. Routine mileage
reimbursements may be requested monthly.

Safety

Trustees traveling on Library business are required to wear seatbelts at all times. Traffic
violations and citations are the responsibility of the driver.
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Fiscal Responsibility Policy

Created 10/24/2017
Revised 1/24/2024

It is the policy of the Bullitt County Public Library that public office not be used for personal
gain, and that Trustees and the Director are to remain objective in their duties and responsive
to the needs of the public they serve. Accordingly, the Director and Trustees must maintain the
highest commitment to their responsibilities as stewards of the Library.

District Funds

The Bullitt County Public Library Board of Trustees defines all district funds as “public funds."
This includes but is not limited to, all sums received in cash or negotiable instruments from all
sources, whether or not the money has ever been deposited into a Library account. Any money
controlled by the Library, including gifts, fines, fees, and all funds received from any source, are
considered “public funds” and are governed by this policy.

Personal Use of District Assets

Neither the Director nor any Trustee will use or permit the use of Library funds, vehicles,
equipment, telephones, materials, or property for their personal benefit or profit. Neither the
Director nor a Trustee will ask or require a Library employee to perform services for the
personal benefit or profit of a Trustee or the Director. The Director and all Trustees will
safeguard Library property, equipment, money, and assets against unauthorized use or
removal, as well as from loss due to criminal acts or breach of trust.

Segregation of Fiscal Duties and Internal Controls

No one person should control or perform all key aspects of a transaction or financial event.
Segregation of duties is an important internal control activity that helps detect errors in a
timely manner and deters improper activities. Internal controls instituted by the Library will
assist the board in maintaining adequate fiscal oversight of the expenditure of funds.

The Bullitt County Public Library shall institute a system of internal controls and a segregation
of duties that meet or exceed the 32 guidelines outlined in the Kentucky Auditor of Public
Accounts - Recommendations for Public and Nonprofit Boards (March 2010 revision). The
adequacy of these guidelines and our compliance efforts should be reviewed after each audit
and as otherwise needed. Procedures shall be modified to correct any deficiencies discovered
during regular audits or at any other time.

Policy Enforcement

All Library employees, the Director, and Trustees are bound by this policy.
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Any alleged violation of this policy by Library staff shall be investigated by the Director. If an
actual violation is determined, the Director shall impose sanctions appropriate to the degree of
violation, up to and including termination. Any employee impacted by an action under this
policy may appeal to the Board of Trustees, as allowed by the district’s general employee

policy.

Any alleged violation of this policy by the Director shall be investigated by the Board of
Trustees, or by a committee appointed by the Board of Trustees for this purpose. If an actual
violation is determined, the Board of Trustees shall impose sanctions appropriate to the degree
of violation, up to and including termination.

Any alleged violation by a Trustee shall be investigated by the remaining Trustees. If an actual
violation is determined, the Board of Trustees may impose sanctions as warranted, up to and
including requesting the resignation of the Trustee. At the option of the Board of Trustees, and
in accordance with KRS 65.007, the fiscal court may be requested to instigate removal
proceedings for any Trustee found in violation.

The Library District reserves the option of reporting any significant violation of this policy to
appropriate law enforcement agencies for investigation and possible prosecution.
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Library Sponsorship Policy

Approved 09/13/2016
Revised 1/23/2024

The Bullitt County Public Library welcomes sponsorship from local businesses, corporations,
families, and individuals. Sponsorship aims to obtain funding or in-kind support to provide
services and equipment that may not otherwise be available. The Board of Trustees believes
that libraries play an essential role in the quality of life of our citizens, and in this important
function, the Library should be supported through public funding. Therefore, sponsorship
revenue should only be used to fund additional, optional services or new, "start up" services.

Guiding Principles

The following principles will guide the Bullitt County Public Library in the solicitation and
acceptance of gifts, grants, or other support to enhance or develop library programs and
services:

J All gifts, grants, and/or support must further the Library’s mission, goals,
objectives, and priorities. They must not drive the Library’s agenda or priorities.

. All gifts, grants, and/or support do not compromise equity of access to Library
services. Sponsorship agreements must not give unfair advantage to, or cause
discrimination against, any sectors of the community.

J All gifts, grants, and/or support must protect the principle of intellectual
freedom. Sponsors may not direct the selection of collections or require
endorsement of any products or services.

J All gifts, grants, and/or support must ensure the confidentiality of user records.
The Library will not sell or provide access to Library records in exchange for gifts
or support.

. All gifts, grants, and/or support must leave open the opportunity for other actual
or potential donors to have similar opportunities to provide support to the
Library.

. Gifts of books or other Library materials will be accepted in accordance with the
terms outlined in the Library’s Materials Selection Policy.

Recognition and Acknowledgement
The Library will ensure that each sponsor receives acknowledgement, and to the degree that

the donor is willing, public recognition. The following guidelines will be used in providing
acknowledgment to and recognition of sponsors:
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J A letter of acknowledgment for gifts of money and in-kind support will be sent to
all sponsors and a copy will be placed on file. Any special recognition agreements
will be stipulated in the letter.

. Public acknowledgment of sponsorship in the Library’s promotional materials
will normally be restricted to a statement of the sponsor's name and a display of
the logo. Standards controlling the size format and location of such
acknowledgment will be developed by the appropriate staff person to ensure
both consistency and quality of appearance. Such acknowledgment will not take
precedence or have prominence over the library's logo or promotional material.

J For gifts and/or sponsorships valued at over $1,000, the Library may submit a
press release to local newspapers and/or publish an article regarding the
sponsorship in their newsletter if the sponsor is willing.

J Acknowledgement of sponsorship may also take the following forms at the
Library’s discretion:

o Launch of a special program or media campaign to announce the gift.

o Include the sponsor's name on promotional materials.

o Small standardized plagues may be placed on donated furniture or equipment.
o Library bookplates will be placed on donated items.

o Inall cases, the type and scope of donor recognition required by the donor will
be weighed against the benefit to the Library.

Approval

All gifts, grants, or in-kind support given with special requirements must be approved by the
Library Director. The solicitation of gifts, grants, or in-kind support by Library staff and valued
at over $500 must receive prior approval of the Director.

Authority for Implementation

The Library reserves the right to make decisions regarding the implementation of each grant,
gift, or offer of in-kind support. Purchasing decisions, including the type of equipment,
materials, furnishings, and other components of a gift will reside with Library management. All
details as to the design of programs and allocation of resources will also reside with Library
management. The Library reserves the right to deny partnerships or sponsorships for any
reason and to end these arrangements at any time if, in the opinion of the Director, the services
or image of the Library warrant such action.
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Procurement Policy

Approved 9/13/2016
Revised 1/23/2024

As the governing authority of the Bullitt County Public Library, the Board of Trustees is
authorized to enter into contracts and otherwise purchase products and services necessary to
“establish, equip and maintain libraries...and do all things necessary to provide efficient library
service.” KRS 173.745(1).

Purchasing Authority

Unless otherwise provided for in this policy, the Library Director, or designee, shall have the
authority to purchase or lease products or services within the budget adopted and may sign
contracts and other instruments of the Board when authorized to do so by the Board. All
procurement expenditures are subject to audit.

Any purchase or procurement of $20,000 or more not specifically included as an item within the
approved budget shall be brought before the Board for approval.

Purchases Over Forty Thousand Dollars

As required under KRS 45A.385 and KRS 424.260, all purchase orders or contracts for products
or services in excess of forty thousand dollars ($40,000), except those exempted below, must
be advertised for bid. Purchases may not be parceled, split, or scheduled over a period of time
to subvert the intent of this requirement.

All such bid processes shall be conducted according to the provisions of KRS 424.130 and
424.140.

State or Federal [GSA] Contract Pricing

As authorized under KRS 45A.050, KRS 45A.420, and KRS 66.470, the library may purchase
products and services outside of the bidding process if those products and services meet the
specifications of price contracts awarded by the state Finance and Administration Cabinet or
the Federal Government.

Competitive Bidding Exemptions

The following purchases are exempt by law or Finance and Administration policy from
competitive bidding. However, the Board may elect at any time to solicit bids or proposals for
the purchase of exempt products and services to obtain the best value for the library.
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Contractual services where no competition exists, such as electrical energy,
telephone service, and other public utility services. KRS 45A.095 45A.380(2)
Contractual Services of a licensed professional, such as an attorney, physician,
psychiatrist, psychologist, certified public accountant, registered nurse, or
educational specialist; a technician such as a plumber, electrician, carpenter, or
mechanic; or an artist such as a sculptor, aesthetic painter, or musician, provided,
however, that this provision shall not apply to architects or engineers providing
construction management services rather than professional architect or engineer
services when a written determination has been made that competition is not
feasible. KRS 45A.380

Subscriptions for the purchase of periodicals in either paper or electronic format. A
subscription may include a professional journal, newspaper, or other required
publication. KRS 45A.050 45A.380(1)

Copyrighted material in either paper or electronic format for which only one source
of supply is available. ltems commonly covered under this section include:

° Library books. KRS 45A.095 45A.380(1)
° Published books, maps, periodicals, and technical pamphlets. KRS 45A.050
45A.380(1)

Works of art for museum and public display. KRS 45A.050 45A.380(1)

Services of a visiting speaker, professor, expert witness, or performing artist. KRS
45A.095 45A.380(3)

Rates fixed by law or ordinance. KRS 45A.09

Cooperative purchases made between state agencies, political subdivisions, state
universities, agencies of other states, or agencies of the federal government. KRS
45A.300 45A.420

Advertisements, public media, public displays, billboards, signage, and booths.
Dissemination of information and the purchase or rental of promotional related
items for library use. (for clarification, see FAP 111-09-00 45A.380{2})

Equipment repair service and parts. (for clarification, see FAP 111-09-00 45A.380{5})
A product or service for which there is only one (1) known capable supplier as
occasioned by the unique nature of the requirement, supplier, or market condition.
(for clarification, see FAP 111-10-00 45A.380{2})

Contracts for group life insurance, group health, and accident insurance, group
professional liability insurance, worker's compensation insurance, and
unemployment insurance. KRS 45A.380

A product or service made necessary by an emergency that will cause public harm as
a result of the delay in competitive procedures. KRS 45A.380
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Purchases Less Than Forty Thousand Dollars

Purchases of products and services less than forty thousand dollars (540,000) but more than
five thousand dollars ($5,000) may be made in the open market, without newspaper
advertisement. Such purchases shall, whenever possible, be based on at least three (3)
competitive written proposals or ascertained from the vendor's price lists or other quote
information. The award shall be made to the supplier offering the best value.

Purchases Less Than Five Thousand Dollars

Purchases of products and services less than five thousand dollars ($5,000.00) may be made
without competitive proposals but shall be made with attention to the lowest possible cost,
consistent with the needs of the library with regard to durability, performance, delivery, and
service.

Tax Exemption

As provided for by KRS 139.470(7), the library is exempt from the Kentucky sales and use tax as
applied to purchases of tangible personal property or services. This exemption applies only to
purchases of property or services for use by the library. The exemption cannot be claimed by a
contractor purchasing property to be used in fulfilling a contract with the library, or by a library
employee or Board member for their personal purchases.

Payment

All invoices and pre-payments shall be paid promptly in accordance with generally accepted
business and accounting practices.

The Director, in conjunction with the Board of Trustees Treasurer, shall be the disbursing officer
of the Board. In the absence or inability of the Director or Treasurer, these duties shall be
performed by such other Board member(s) or staff members as the Board may designate.

All payments made by check shall be cosigned by two signees with designated approval, as set
by the Board.

All disbursements shall be submitted for approval monthly by providing the Board with a copy
of the Treasurer’s report.

Purchasing Procedures

The library’s Bookkeeping Office shall develop and implement procedures for regular auditing
of library expenditures, and all other procedures necessary to carry out this policy.
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Confidentiality, Open Records, and Open Meetings

Approved 9/9/2003
Revised 1/23/2024

Confidentiality

It is the policy of the Bullitt County Public Library to protect as far as possible the privacy of all
library patrons and to make no inquiry into the purposes for which a patron requests
information or materials. Records that may be required in controlling the use of materials
either on or off the premises of the library are for the sole purpose of protecting public
property and such records are not used directly or indirectly to identify the kinds of materials
used by individual library patrons, except insofar as the Library may be helpful to such a patron
in finding requested information.

Confidential patron records can only be made available to third parties with the appropriate
court order or in accordance with the laws of the Commonwealth of Kentucky and the Federal
Government.

Open Meetings

The Board shall always operate in accordance with the Kentucky Revised Statutes (KRS 61.800-
850) that govern the public’s right to attend all meetings, be informed of such meetings, and
have open access to the records of the Library.

Open Records

The Library, as a public agency, is required to comply with all applicable state and federal laws
and regulations related to Open Records. KRS 61.870 through KRS 61.884 covers the Kentucky
General Assembly’s intent regarding Open Records. These statutes are further clarified, as
necessary, by decisions of the Office of the Attorney General.

Requests for Records

The Library Director (or designee) acts as Custodian for all Open Records Requests. KRS
61.870(5).

There are two ways to prepare an open records request:

1. Aself-prepared written request that must contain:

. a description of the records you seek;

. your name printed/typed legibly;

. your signature;

. your mailing address or email address if you ask for copies by mail or email.
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It should also include:

. the date submitted;
J whether you wish to review records on agency premises OR receive copies by mail;
. a statement that your request is noncommercial or commercial;
J A statement that you are a resident and the section of KRS 61.870(10) under which
you qualify:
° A person who lives in KY - KRS 61.870(10)(a);
° A business located in KY - KRS 61.870(10)(b);
° A business registered in KY - KRS 61.870(10)(c);
° A person who is employed/works in KY - KRS 61.870(10)(d);
o A person who owns property in KY - KRS 61.870(10)(e);
° An authorized representative of any of the above - KRS 61.870(10)(f);
° A news gathering organization as defined in KRS 189.635(8)(b)1 - KRS

61.870(10)(g).
A form for this purpose is provided by the library but is not required.

2. Requestors may also use the standardized request form provided by the Kentucky Attorney
General’s office, which is available on the agency's website (https://ag.ky.gov/).

Mailed requests must be addressed to:

Bullitt County Public Library
ATTN: OPEN RECORDS REQUEST
740 Conestoga Pkwy
Shepherdsville, KY 40165

Requests may be delivered in person to the same address. Requests may also be delivered by
fax to (502) 543-5487 or submitted via email to recordsrequest@bcplib.org.

Open Records Requests made through any other means will not be honored. The requestor will
be directed to make the request through one of the acceptable methods.

Response

A public agency has five days (excluding Saturdays, Sundays, and legal holidays) in which to
respond to an Open Records Request. This time begins to expire the day after the request is
received. KRS 61.880(1).

The response to a request ideally will contain the materials collected but may instead indicate a

reasonable timeframe for securing the requested documents or a reason why the request will
not be met. KRS 61.880(1)
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On Site Examination of Records

Individuals requesting information will be allowed to conduct on-site inspection of records
during the regular office hours of administration staff (9 a.m. until 5 p.m., Monday through
Friday). An on-site inspection may be required by the Library if the request is not specific or if
the requestor resides or maintains an office within Bullitt County. KRS 61.872(3)(a).

Exempt Records

The Library will not honor requests for personnel or medical records for past or present
employees nor the circulation records for individual patrons. KRS 61.878(1)(a). The Library also
considers other records as exempt as determined by KRS 61.878.

Denial of Request

In some cases, the Library may find that a request creates an unreasonable burden and may
deny such request. Requests that the Library believes are intended to disrupt its essential
functions may also be denied. In these cases, the Library will provide evidence to the requestor
of the basis of its belief, and notice of the refusal will be reported to the Office of the Attorney
General. Evidence may include an estimation of time/expense to retrieve the records or
duplication in the type/nature of the request. KRS 61.872(6).

The Kentucky Open Records Act relates to existing public records, not the compilation or
creation of records upon request. We cannot guarantee access to records that are not being
actively collected.

Copies

Copies of any requested materials may be provided at a cost of $0.10 per page. Requests for
specialized copies (i.e. color or oversized copies, other physical formats) will be provided at the
cost incurred by the Library to produce them. Payment is expected before the delivery of the
requested pages along with postal costs, as necessary. KRS 61.872(3)(b).

Retained Records

The Library will maintain and retain records in accordance with applicable laws and regulations.
Such practices will include the permanent retention of:

e Annual budgets;

e Auditor reports;

e Blueprints (duplicate copies may be discarded);
e Board meeting minutes and agendas;

e Financial records (not including invoices);

e Library policies;

e Official correspondence;

e Payroll records.
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Other records not specifically noted or required by applicable laws may be retained or
discarded according to applicable timetables.

Destruction of documents

The Library destroys documents regularly as a part of its record retention schedule. Once a
document has been retained for a sufficient time to satisfy its retention cycle, it is subject to
destruction at any time. The Library Director acts as the Custodian for the Library’s official
documents and will ensure that the schedule of retention and destruction of records is
maintained.

A Records Destruction Certificate will be completed and filed with the Kentucky Department for
Libraries and Archives’ Records Division whenever documents are destroyed according to the
retention schedule.
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Whistleblower Policy

Approved 03/12/2013
Revised 1/23/2024

The Bullitt County Public Library is committed to operating in compliance with all applicable
laws, rules, and regulations, and it prohibits unlawful retaliatory practices against its employees
by any of its board members, officers, employees, or agents. Employees may report any actual
or suspected violations of law or policy, or any facts or information relative to actual or
suspected mismanagement, waste, fraud, abuse of authority, or substantial and specific danger
to public health or safety to any public body with apparent authority to remedy or report such
actions. This policy applies to any matter that is related to the Library’s business and does not
relate to private acts of an individual not connected to the business of the Library.

As per KRS 61.102, the Bullitt County Public Library will not subject any employee, as defined in
KRS 61.101, to reprisal, either directly or indirectly, for having made a good faith report of
suspected wrongdoing of the type set forth above, either internally to the Board of Trustees or
the Library Director, or externally to any public body with apparent authority to remedy or
report such wrongdoing, nor will the Library take any such retaliatory action against any person
who supports, aids, or substantiates such an employee in having done so.

In addition, the Bullitt County Public Library will not, with the intent to retaliate, take any action
harmful to any employee who has provided to law enforcement personnel, or a court, truthful
information relating to the possible commission by any of its employees, Trustees, or other
agents, of any wrongdoing of the type set forth above.

If a Bullitt County Public Library employee has a reasonable belief that any of the Library’s
employees or Trustees have engaged in any wrongdoing of the type set forth above, that
employee is encouraged to immediately internally report such information to the Library
Director or the Board of Trustees.

Suspected wrongdoing of the type set forth above may be internally reported by the employee
confidentially or anonymously. Reports of suspected wrongdoing will be kept confidential to
the extent possible, consistent with the need to conduct an adequate investigation.

Concerns may be submitted anonymously. Such anonymous concerns should be in writing and
sent directly to the Library Director or the President of the Board of Trustees at the Library’s
business address:

Bullitt County Public Library
740 Conestoga Parkway
Shepherdsville, KY 40165
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All internal reports of suspected wrongdoing of the type set forth above will be promptly
investigated as appropriate. In conducting its investigations, the Bullitt County Public Library
will strive to keep the identity of the reporting employee(s) as confidential as possible.

The Bullitt County Public Library may take disciplinary action (up to and including termination)
against any employee who has engaged in unlawful retaliatory conduct in violation of this

policy.

The Bullitt County Public Library will ensure that all employees are advised of the content of
the Whistleblower Policy and will train all levels of library supervision on the prohibition of
retaliation in accordance with this policy.

Whistleblower Procedure
Who Can Report

Any person may report allegations of suspected improper governmental activities, as defined in
the Bullitt County Public Library’s Whistleblower Policy.

Suspected improper governmental activities may include any actual or suspected violations of
law or policy or any actual or suspected mismanagement, waste, fraud, abuse of authority, or
substantial and specific danger to public health or safety to any public body with apparent
authority to remedy or report such actions.

Reports are encouraged to be made in writing to assure a clear understanding of the issues
raised, however, they may be made orally to the Library Director or the President of the Board
of Trustees. Such reports should be factual rather than speculative or conclusive and contain as
much specific information as possible to allow for proper assessment of the nature, extent, and
urgency of preliminary investigative procedures.

Reports by Employees

Under KRS 61.102 employees are protected from retaliation for making reports of improper
governmental activities.

Anonymous Reports and Reports by Members of The Public

Whistleblower reports may be made anonymously and by members of the public. Anonymous
whistleblowers must provide sufficient corroborating evidence to justify the commencement of
an investigation.

Because of the inability of investigators to interview anonymous whistleblowers, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an investigation to
be initiated.

Where to File

Oral or written reports may be directed to any of the following:

Page | 55



e Reports of impropriety regarding employees go to the employee’s supervisor or Human
Resources administrator.

e Reports of impropriety regarding the Library Director go to the Board of Trustees or
Human Resources administrator.

e Reports of fiscal impropriety regarding one or more Trustees go to the state auditor or
the state police.

e Reports of inefficiency, neglect of duty, malfeasance, or conflict of interest by one or
more Trustees go to the appropriate fiscal court (KRS 65.007).

Content of Whistleblower Report

In providing information, the whistleblower is not to conduct any investigative procedures or
obtain evidence to which he or she does not have a right of access. Doing so may constitute a
violation of law or Bullitt County Public Library policy.

Providing the following information regarding each allegation is most useful; however, answers
to all these questions are not required to file a whistleblower report.

e WHAT? What is the alleged improper activity? What makes it an improper governmental
activity? Do any documents exist that would provide evidence of the improper
activities? Where are the documents located? Who controls them?

e WHO? Who are the subjects of the allegation? Who else do you believe is involved --
complete names and work location? If you believe an organization is involved, who are
the contact people? Do the subjects of the complaint know about this report? Can
anyone else corroborate the improper activities being reported and how can they be
contacted?

e WHERE? In which Bullitt County Public Library department is the alleged improper
activity occurring?

e WHEN? When did the alleged improper activity occur? Is it ongoing? How frequently has
it occurred?

e HOW? How did you become aware of the alleged improper activity? How did the
subject carry out the activity? Do you believe that a circumvention of controls or lack of
controls is involved? If so, describe.

Page | 56



Board of Trustees and Library Employee Ethics Policy

Approved 6/12/2012
Revised 1/23/2024

The Bullitt County Public Library depends on the trust of the community to successfully achieve
its mission. Therefore, all Trustees and employees shall conduct business on behalf of the
Library with the highest level of integrity and avoid the appearance of any impropriety.

Guiding Principles

1. Trustees and employees should uphold the integrity of the Library and should perform
their duties impartially and diligently.

2. Trustees and employees should not engage in discrimination of any kind, including that
based on: race, gender, age, country of origin, class, ethnicity, religion, sexual
orientation, or belief system.

3. Trustees and employees should protect and uphold library patrons’ right to privacy in
their use of the Library’s resources.

4. Trustees should immediately disclose to the Board, any conflict of interest they may
have with regard to any official action or business before the Board, and abstain from
any involvement in or decision-making on said issue if they do have such a conflict of
interest.

5. Trustees and employees should avoid situations in which there is a reasonable
probability that their interests may appear to conflict with the best interests of the
Library.

6. Trustees should abstain from any official action in which their interest could reasonably
be perceived as compromising their ability to act in a fair, impartial, and objective
manner.

7. Trustees should not use Library resources, or allow Library resources to be used, for
their personal use or benefit.

8. Trustees and employees should not act in any way that may reasonably create an
impression that they are engaged in conduct that violates their responsibilities as
Trustees or employees.

9. Trustees and employees should not use or attempt to use their position with the Library
to obtain personal privileges or advantages for themselves, their friends, or their
families.

10. Trustees and employees should not be swayed by partisan interests, public pressure, or
fear of criticism when carrying out their official duties.

11. Trustees and employees should strive to uphold the integrity of the Library and be
respectful to their fellow Trustees and Library employees in public settings.
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12. The Bullitt County Public Library resolves that it places itself under the Bullitt County
ethics code as now written and as it may be amended in the future, subject to periodic
review by this board. The Bullitt County Public Library shall also continue to abide by any
statutes and administrative regulations that may apply to this entity both now and in
the future. In the event there is any conflict between the Library code of ethics and the
county code of ethics, the provision mandating the most restrictive conduct shall apply.

Therefore

To preserve and uphold Bullitt County Public Library’s reputation as an organization of
unimpeachable integrity, each Trustee and employee will sign a statement acknowledging
receipt and understanding of the “Conflict of Interest” and “Ethics” policies at the beginning of
each calendar year (and at the commencement of his/her service) during his or her tenure with
the Bullitt County Public Library.

Compliance

If any Trustee or the Director appears to be in conflict with the “Guiding Principles” above, he
or she will be asked to meet with the Board as a whole to discuss the issue. The Board will
make a recommendation to the Trustee or Director as to how he or she may rectify the conflict.
Failure to rectify the conflict to the satisfaction of the Board or law may result in a Board
recommendation for the removal of the offending Trustee or termination of the Director.
Employees who are or appear to conflict with the “Guiding Principles” will be asked to meet
with the Director who will make a determination as to discipline or termination based on his or
her findings.
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Acknowledgment

The following statement will be completed and signed annually by each Trustee. This
requirement does not absolve any Trustee of their independent obligation to disclose any
conflict of interest as it arises on an ongoing basis. Completed forms shall be reviewed by the
Library’s attorney and retained as a part of the Library’s financial records:

l, , acknowledge my review of the Library’s Ethics Policy. Asa
part of my commitment to the transparent administration of the Library’s business and
finances, | affirm as follows:

| have no affiliations to business, political, or other interests which would influence the
decisions that | make in regards to the Library’s business and finance.

| disclose the following affiliations that may influence my decisions or that should be a
consideration when actions are made by the Board:

Signed: Date:
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